SAPOTAWEYAK CREE NATION
REQUEST FOR PROPOSALS (RFP)
FOR ELECTORAL OFFICER
GENERAL ELECTION - APRIL 29, 2025

BACKGROUND

The Sapotaweyak Cree Nation (SCN) requires the appointment of an Electoral Officer for the
upcoming General Election of the Sapotaweyak Cree Nation to be held on Tuesday, April 29, 2025.
The General Election will be held pursuant to the Sapotaweyak Cree Nation Election Code.

OBJECTIVE

The objective of this Request for Proposals (RFP) is to call out for proposals of experienced
electoral officers who will provide a high quality of professionalism and integrity to serve as
Electoral Officer for the Sapotaweyak Cree Nation General Election.

SCOPE OF RESPONSIBILITIES

The scope of responsibilities of the Electoral Officer will be to oversee the General Election
adhering to the provisions of the SCN Election Code and will include, but not be limited to, the
following:

1. Preparation of all Election Notices required under the SCN Election Code.

2. Preparation of Voting Materials. Develop and distribute all necessary materials to ensure
a complete and successful voting process and vote including ballots, informational
pamphlets, and instructions for voters.



Voter Registration. Oversee the registration process to ensure all eligible community
members can participate in the vote both on and off-reserve.

Voting Process. Facilitate the voting process, ensuring it is conducted in a fair, transparent,
and efficient manner. This includes the provision of and/or mailout and receipt of ballots,
managing the polling location(s) and ballot boxes, providing assistance to voters, and
ensuring compliance with the SCN Election Code.

Counting and Reporting Results. Accurately count the votes and report the results of the
voting to candidates and the membership in a timely manner, ensuring fairness and
transparency throughout the process.

All other duties generally required of an Electoral Officer that will promote and result in a
fair, and transparent election process.

PROPOSAL SUBMISSION

All proposals shall be submitted by email, clearly identifying the name of the proponent and
“Proposal for Electoral Officer” in the e-mail subject line, to the Sapotaweyak Cree Nation no later
than February 21, 2025 at 12:00pm CDT.

Email submissions only. The use of the mail or courier services for delivery of a proposal will not
be accepted.

Late submissions will not be accepted.

Contractors must provide a firm fixed price, including administrative costs, travel costs and
applicable taxes.

Please email all proposals and questions to:

Zelda Cook
Email: zel cook65@hotmail.com.
Telephone: 204-587-2012

RIGHTS OF SCN

SCN reserves the right to:

Reject any proposals received in response to this Request for Proposals.

Accept any proposal in whole or in part.

Cancel and/or reissue or modify this Request for Proposals at any time.

Select the proponent which, in SCN’s sole discretion, best serves the needs of the SCN.
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